Application Number:
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Application Form

Please complete this form in black ink or black type. Please note that CV’s will not be accepted. In order for your completed application form to arrive by the closing date please send one copy of your application form and the Equality & Diversity monitoring form via email to recruitment@uk-sands.org. We will contact you very shortly after the closing date if you have been shortlisted for an interview. Due to the volume of applications we receive, we are unfortunately unable to reply personally to acknowledge receipt of your application, and if you have not heard from us within 2 weeks of the closing date, then please assume that you have not been shortlisted.  Thank you for your interest in working with Sands.
		
	Post applied for:
	
	Where did you see this role advertised?
	



	Personal Details
	

	First name: 
	

	Last Name: 
	

	Email: 
	

	Primary Tel No: 

	

	Mobile Tel No: 
	

	Home address inc. post code: 
	




	References
	


Please give the name and addresses of two referees.  One must be your current or most recent employer; we are unable to accept references from personal friends.
	
	
	
	
	

	Name
	
	
	Name
	

	Position
	
	
	Position
	

	Organisation
	
	
	Organisation
	

	Address
	
	
	Address
	

	
	
	
	
	

	Telephone
	
	
	Telephone
	

	Email
	
	
	Email
	



	May we contact this referee if you are shortlisted?
	
	May we contact this referee if you are shortlisted?

	Yes |_|         No |_|
	
	Yes |_|         No |_|




	Present or Last Role
	


Please provide a brief summary of duties and responsibilities of your most recent role.

	Employer:
	


	Position held:
	


	Address:
	


	Current salary:
	


	Date started:
	


	Date left (if applicable):
	


	Reason for 
leaving:
	


	Main duties and responsibilities:
	






	Notice Period:
	


	

	Previous Roles
	


Please provide details of your employment history starting with the most recent role

	Employer:
	


	Position held:
	


	Address:
	


	Date started:
	


	Date left:
	


	Reason for 
leaving:
	


	Main duties and responsibilities:
	







	Employer:
	


	Position held:
	


	Address:
	


	Date started:
	


	Date left:
	


	Reason for 
leaving:
	


	Main duties and responsibilities:
	











	Other previous roles
	



Please continue on a separate sheet if necessary
			
	
Employer
	
	Date
from
	Date
to
	
	
Job title

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	








	Education, Qualifications & Training
	


Where a specific qualification is an essential requirement outlined in the person specification you will be required to provide original certificates at the interview.

	Qualification or course
	Place of study
	Date completed
	Grade achieved (if applicable):

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	Additional Information 
	



	Are there any restrictions on your right to work in the UK? 
	|_|  Yes          |_|  No

	If ‘yes’, please specify:
	

	Are you related to or have a close relationship with any Sands employee or Trustee?   
	|_|  Yes          |_|  No


	If ‘yes’, please state the name(s), relationship 
and if an employee, their job title:
	


	Do you have any professional or business interests that might cause a conflict of interest with the role you have applied for or Sands?
	|_|  Yes          |_|  No

	If ‘yes’, please give brief details:
	





	Supporting Statement 
	



Please set out how your knowledge, skills and experience are relevant to the post you have applied for and what interested you in this particular role. Please refer to the criteria set out in the person specification and the key tasks within the job description to demonstrate clear links to where and how you gained the knowledge, skills and experience to undertake the role you are applying for. Continue on a separate sheet if necessary.















































































	Declaration 
	



I declare that all of the information contained in this form is to the best of my knowledge correct.  I understand that any false declaration may result in disciplinary action being taken which could result in dismissal.

I consent to Sands holding my personal details with in a manual or electronic filing system in relation to the Data Protection Act 1998.

	Signature
	

	
	Date
	



ALL INFORMATION CONTAINED IN THIS FORM WILL BE TREATED AS STRICTLY CONFIDENTAIL

DIVERSITY AND EQUALITY MONITORING FORM

The information you provide will be treated in strict confidence and will not be used as part of the selection process. By completing and returning the monitoring form which follows, you consent to Sands processing this information for general monitoring purposes in line with the diversity and equality policy.  If you are employed, the information will be kept and used for regular internal monitoring of the diversity within the organisation.

Post applied for:		

[bookmark: Text34][bookmark: Text35]Name :			        					Date of Birth:	      

1.	Please tick the description which you feel is the most appropriate of your ethnic origin (please choose ONE section from A to F.  Then tick the most appropriate box (one box only)

	A	White					C  Asian or Asian British			E  Chinese

[bookmark: Check1][bookmark: Check2][bookmark: Check3]		British			|_|		Indian		|_|			Chinese		|_|  
[bookmark: Check8][bookmark: Check5][bookmark: Check4]		Irish		|_|  		Pakistani	     |_| 			Other 		|_|   
[bookmark: Check9][bookmark: Check6]		Other (please write in)	|_|  		Bangladeshi	     |_|  			(please write in) 
[bookmark: Check7]								Other (please write in)  |_|  			
[bookmark: Text38][bookmark: Text39][bookmark: Text40]		     						     					     
	
	B	Mixed						D  Black or Black British 		F  Any Other Background

[bookmark: Check10][bookmark: Check11][bookmark: Check12]		White & Black Caribbean	|_|  	Caribbean	     |_|  			|_|   Other
[bookmark: Check15][bookmark: Check13]		White & Black African		|_|   	African		     |_| 			(please write in) 
[bookmark: Check16][bookmark: Check14]		White & Asian				|_| 	Other 		 |_|  			
[bookmark: Check17]		Other (please write in)		|_|  	(please write in)  
[bookmark: Text42][bookmark: Text43][bookmark: Text41]		     				     					     

						
[bookmark: Check18][bookmark: Check19]2.	Please indicate your sex:	|_| Male	|_| Female		

[bookmark: Check20][bookmark: Check21]3.	Do you have a disability?	|_| Yes		|_| No

[bookmark: Text44]If yes, what could we do to help you in the workplace?      


[bookmark: Check22][bookmark: Check25]4.	Do you identify as:		|_|  Lesbian/Gay		|_|  Heterosexual	
[bookmark: Check23]					|_|  Bisexual			
[bookmark: Check24]					|_|  Don't wish to state

[bookmark: Check32][bookmark: Check28][bookmark: Check27]5.	Religion:			|_|  Christian			|_|  Muslim		|_| Other
[bookmark: Check33][bookmark: Check29]					|_|  Hindu			|_|  Atheist		(please write in)  
[bookmark: Check34][bookmark: Check30][bookmark: Text45]					|_|  Sikh			|_|  Buddhist		      
[bookmark: Check35][bookmark: Check31]					|_|  Don't wish to state		|_|  Jewish	

Sands, 28 Portland Place, London, W1B 1LY
Office: 020 7436 7940         recruitment@uk-sands.org          www.uk-sands.org
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